
Basic Disclosure Pro Forma  Application form – Applicant Details:

Please enter your details into the right-hand column in CAPITAL LETTERS 

in the fields below and then return to the person who asked you to fill in this form

	Your Personal Details:

	Gender:
	Male / Female

	Title:  (please circle/delete):
	Mr / Miss / Miss / Ms / other.................................

	Current Full Name (enter in fields below)

	First name:
	

	Middle Name/s:
	

	Surname:
	

	NI Number *not mandatory: 
	

	Your Telephone Number:
	

	Your email address:
	

	Language:  (please circle/delete)
	English /Welsh

	Full 5 Year Address History nb: postcode must be provided if in UK

	Current Address:

	Address Line 1:
	

	Address Line 2:
	

	Town:
	

	Postcode
	

	County:
	

	Country:
	

	Date From (month/year):
	


	Other addresses (dating back to last 5 years if applicable)

-use extra sheet if needed

	Address 2 (if applicable):

	Address Line 1:
	

	Address Line 2:
	

	Town:
	

	Postcode
	

	County:
	

	Country:
	

	Date From (month/year):
	

	Date To (month/year):
	

	Address 3 (if applicable):

	Address Line 1:
	

	Address Line 2:
	

	Town:
	

	Postcode
	

	County:
	

	Country:
	

	Date From (month/year):
	

	Date To (month/year):
	


	Other Details

	Town of birth:
	

	Country of Birth:
	

	Nationality at Birth:
	

	Have you changed your nationality since birth: 
	Yes/No 

	Current Nationality (if different):
	

	Mothers maiden (family) name:
	

	Are you now, have you ever been, or were you at birth known by a different name
	Yes / No

	Other Names – if you have used any other names in your lifetime, please provide them below:

	Other Name #1:
	

	Type:  Forename / Surname:
	

	Used from (year) :
	

	Used to (year) :
	

	Other Name #2:
	

	Type:  Forename / Surname:
	

	Used from (year) :
	

	Used to (year) :
	


Applicant Consent

Information you have supplied on this form and on the Disclosure record to which this relates may be passed to other Government organisations and law enforcement agencies.

I declare that, to the best of my knowledge and belief, all of the information that I have given in connection with this application is full and correct in every respect.

I undertake to supply any additional information that may be required by Disclosure Scotland to verify the particulars given and also to inform Disclosure Scotland immediately of any alterations in these particulars.

I give consent for this information to be passed to Mayflower Disclosure Services Ltd in order to process my Disclosure.

I give my permission for Disclosure Scotland to send my Disclosure Certificate directly to Mayflower Disclosure Services Ltd or the Recruiting Employer and understand that I will not receive a copy at my home address.

WARNING it is an offence if you knowingly make a false statement for the purpose of obtaining, or enabling another person to obtain, a Disclosure. The work of Disclosure Scotland includes checking that all the information given is genuine.

By signing this form I consent to the transfer of my information to Disclosure Scotland for the purpose of a Basic Disclosure Application.
By signing the declaration on this form, you are explicitly consenting for the data you provide to be processed in the manner described above.  

Please provide your name, signature and today’s date indicate your consent:

	Applicant Consent

	Name:
	

	Signature:
	

	Date:
	


Please return your completed & signed form to the person that gave it to you.  You will also need to show them some I.D documents.  Please see the list of Acceptable I.D documents on the next page.
BASIC DISCLOSURE CHECKS List of Acceptable ID Documents
The applicant must show the following ID documents to the Application Manager/ID Checker, for verification.







Table of acceptable Group 1 and Group 2 documents
	Group 1 


	· Adoption Certificate (UK)

· HM Forces ID Card (UK)

· Passport; Current and Valid (any nationality); note: expired passports will not be accepted

· Photo Identity Card; Current and Valid (EU countries only); note expired ID cards will not be accepted

· UK Birth Certificate issued within 12 months of date of birth

· UK Driving Licence; Full or Provisional – England/Wales/Scotland/Northern Ireland/Isle of Man; 

either photo card with paper counterpart or old-style (pre-1998) paper driving licence

· UK Firearms Licence


	Group 2
	
	

	Issued within last 12 months
	Issued within last 3 months
	Issued whenever

	· Bank or Building Society Document

· British work permit/visa

· Financial statement e.g. pension, endowment, ISA 
	· Addressed payslip

· Letter from a Head Teacher

· Mail order catalogue statement

· Personal correspondence or a document from a Government Department

· Utility bill – electricity

· Utility bill – gas

· Utility bill - telephone 

· Utility bill – water
	· Asylum Registration Card

· Certificate of British nationality

· Child benefit book

· Court Claim Form

· Court summons

· Credit card statement

· Disclosure Scotland certificate

· Examination certificate (e.g. GCSE, NVQ)

· Marriage certificate/Civil Partnership Certificate

· Mortgage statement

· National insurance number card

· P45/P60 statement

· Store card statement

· UK birth certificate (issued after 12 months of date of birth

· Valid insurance certificate

· Valid NHS card

· Valid TV licence

· Valid vehicle registration document


This guide is Copyright © Mayflower Disclosure Services Ltd and protected under UK and international law.  This guide should be considered only as an introduction to the ideas of copyright. It should not be treated as a definitive guide, nor should it be considered to cover every area of concern, or be regarded as legal advice.

This guide may be reproduced for the purpose of instruction, reference or examination under the following conditions:

• You may not use this work for any commercial purposes, nor may it be used as supporting content for any commercial product or service.

• You may not alter, transform, or build upon this work without explicit consent from Mayflower Disclosure Services ltd.

• All copies of this work must clearly display the original copyright notice and website address.

• Any on-line reproduction must also provide a link to the Mayflower Disclosure Services website www.dbsdirect.co.uk 
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